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Agenda

Emory ςProject Compass

Á Welcome/Agenda Review

Á PeopleSoft Financials Basics

ü The New Financial Structure - Chart of Accounts and SmartKey

ü Journal Entry Process and Demonstration

Á Reporting Basics

ü People Soft Reporting Tools

ü Using Reports and Queries

Á Questions & Answers

Á Wrap-Up
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Understanding Chart of Accounts

Emory ςProject Compass

Á Chart of Accounts Basics:

ü The individual values that make up the Chart of Accounts are 
ǊŜŦŜǊǊŜŘ ǘƻ ŀǎ Ψ/ƘŀǊǘCƛŜƭŘǎΩΦ

ü¢ƘŜ /ƘŀǊǘCƛŜƭŘǎ ǇǊƻǾƛŘŜ ŀ ŎƻƳƳƻƴ ƭŀƴƎǳŀƎŜ ŦƻǊ ŎƭŀǎǎƛŦȅƛƴƎ 9ƳƻǊȅΩǎ  
business transactions and may represent different information for 
University and Healthcare users.
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What are the ChartFields? 

Emory ςProject Compass

Business Unit 
(5)

Structural 
organization of 
ά9ƳƻǊȅέ ǊŜǇƻǊǘƛƴƎ 

entities 

Project Costing 
Business Unit(5)

Identifies type of Project: 
Sponsored, CIP, Non-

Sponsored

Program(5)
Additional ChartField 

used to capture 
financial information 
for a specific activity, 
e.g., commencement
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Event(4)
Additional ChartField 
used to track specific 

information for 
departments

R
e

q
u

ir
e

d
 f

o
r 

P
ro
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c

ts
 O

n
ly

(N
e

w
)

Project(8)
Identifies sponsored projects 

and select non-sponsored 
activities.

Activity (15)
Activity ChartField is 

assigned to each Project

A
ll

 T
ra

n
s

a
c

ti
o

n
s

Operating 
Unit (5)
Structural 

organization of 
departmental 

groups (executive 
levels) 

Mimics Divisions 
in FAS

Dept ID(6)
Detailed level to 
group resources, 
employees, or 

academic programs 
to support effective 

management of 
financial, human, 

and academic 
resources

Fund(4)
Broad restrictions 

or reporting 
requirements 

imposed on the 
funds.  Drives 

where the budget 
is loaded

NACUBO/ 
Class (5)
Functional 

classification of 
expenses 
(NACUBO 

classifications)

Account(5)
Type of activity 
that generated 
this income -
asset, liability, 
fund equity, 

expenditure, or 
revenue account

Note: EHC will only use default values in these ChartFields.
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ChartFieldMapping ɀUniversity & EHC 
(Not Including TEC & ESA)

Emory ςProject Compass

Sub

Code Descr Account Descr Balance

Fiscal/

Project

NACUBO/

Class Sr Exec Exec Div Dept SubDept TRPTI_E TRPTSCHL TRPTLINE

2410 TELEPHONE SERVICES 110075 GRANTS & CONTRACT A 456.00 F A720 1 13 1G 1620 E A 31

115101 OFFICE OCI STRAT-SCI 567.00 P A240 3 38 8X 2210

2411 EQUIPMENT CHARGES 110075 GRANTS & CONTRACT A 1,788.00 F A720 1 13 1G 1620 E A 31

110078 STUDENT FIN SVCS 1,899.00 F A640 1 13 1G 1630 03 E A 29

110074 PAYROLL 2,010.00 F A720 1 13 1G 1630 02 E A 30

110071 FINANCIAL OPS 2,121.00 F A720 1 13 1G 1630 E A 29

115101 OFFICE OCI STRAT-SCI 2,232.00 P A240 3 38 8X 2210

256877 WOODRUFF LEADERSHIP 2,343.00 P A240 5 50 1D 0030

256884 BEHAVORIAL SCIENTIST 2,454.00 P A180 5 55 TX 5700

Dept
101000
101020
102000
103000

Operating
Unit

10100
10200
10300
10400

NACUBO/
Class
A640
A720
A740
C210

Business Unit
EMUNV
HCEHC
HCTEC
HCEUH

Fund
UR Recharge
UR Strategic Pln
UR Spns Resrch
UR Agency Fund
TR Trust Fund
PR Endowment

Account

A
ll

 T
ra

n
s
a

c
ti

o
n

s

Project Costing 
Business Unit

EMUNV
GRANT
ENDOW
HCEUH

Activity
Activity 1
Activity 2
Activity 3

Project

P
ro

je
c

ts
 O

n
ly

 

(N
e

w
)

Program
Additional ChartField used to capture 

financial information for a specific 
activity, e.g., commencement

Event
Additional ChartField used to track 

specific information for departments

O
p

ti
o

n
a
l

(N
e

w
)

Page 6

115101 OFFICE OCI STRAT-SCI 
256877 WOODFUFF LEADERSHIP
256884 BEHAVIORAL SCIENTIST

2410  Telephone Services
2411  Equipment Charges
2414  Network Services
2430  Shipping & Mailing
2440  Postage 

Note: EHC will only use default 

values in these ChartFields.
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ChartFieldMapping ɀTEC & ESA 

Emory ςProject Compass

Dept
522030 ς

Ortho 
Executive

Park

Operating
Unit

52200 -
Orthopedics

NACUBO/
Class
H100

Business Unit
HCTEC
HCESA

Fund
4100 Healthcare 
Activities

Account

A
ll

 T
ra

n
s
a

c
ti

o
n

s

Project Costing 
Business Unit

PCEHC
PCITH
PCOTH

ActivityProject

Capital Projects

P
ro

je
c

ts
 O

n
ly

 

(N
e

w
)

Program
Additional ChartField used to capture 

financial information for a specific 
activity, e.g., commencement

Event
Additional ChartField used to track 

specific information for departments

O
p

ti
o

n
a
l

(N
e

w
)
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54225 Supplies ςPatient
53600 Supplies - Other

OROROXESP

Note: EHC will only use default 

values in these ChartFields.
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Business
Unit

Account NACUBO/ 
Class

Operating
Unit

Department Fund Program Event

HCTEC

HCEHC

EMUNV

HCEUH

HCWWC

001000

001500

003000

003050

004000

43050

51000

51901

52345

53456

A170

A220

A230

ALL 

A700

B210

C430

10050

10100

10200

ALL

10300

10400

10440

010

040

ALL

0110

0120

ALL

Reporting With PeopleSoft ChartFields
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Understanding the SmartKey

Á The SmartKey provides users with a 
method to quickly enter ChartField values 
consistently across the module areas and 
interfaces.

Á For every transaction, staff will enter a 
10-digit SmartKey + 5-digit Account.

Á SmartKey does not include Account.

Á SmartKeys will be different for every 
combination for every transaction.

ü Think of it as:  For every FAS number 
you have today, you will have a 
different SmartKey in PeopleSoft.

Á For the University, the SmartKey is auto-
generated.

Á For Healthcare, the SmartKeywill 
represent the Department number, plus 
four zeros.

ChartField Required/Optional

Business Unit 
(SetID)

R

Operating Unit R

Department R

Fund R

Class (NACUBO) R

Project O

PC Business Unit R  (if Project)

Activity R  (if Project)

Program O

Event O

ChartField2 
(SmartKey)

R

ChartFields included in SmartKey
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Understanding Journal Entries

Á PeopleSoft Financials includes three methods for entering journals:

Emory ςProject Compass

Journal Entry Method Impact

Online Entry ÅMethod usedby most employees.
ÅSystem provides automatic checks to validate information.
ÅThe journal cannot be posted until it is correct ςit will not go 
into suspense.
ÅJournal entry is routed to appropriate approver for review 
and approval.

Spreadsheet Upload ÅNew concept, which replaces FTP processing.
ÅBatch process for loading Excel spreadsheets into journals.
ÅValidation occurs when edit checking in PeopleSoft.
ÅJournal IDs will be Next numbered.
ÅBudget checks are required before posting approval.

Interfaces ÅSystem to System journals,triggered from inbound interfaces 
to PeopleSoft.
ÅExamples of use ςNetcom, Campus Services.
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Changes to Entering Journal Entries

Emory ςProject Compass

PeopleSoftFunctions Current Functions

Budget Checking :
ÅPeopleSoft delivers the ability to track if the 
journal entry is within budget.  
ÅIf tracking andcontrolling ςtransactions 
exceeding budget could be stopped.

ÅFAS does not provide the ability to 
sum transactions at the category level.

FuturePosted Journal Entries:
ÅJournals posted to a future period will not be 
put into time suspense.
ÅFuture dated journals can post to a future 
period if open.

ÅJournal with a future header date are 
put into time suspense.

Error Warnings:
ÅPeopleSoft delivers built-in error and warning 
messages to inform users of potential issues.

ÅFAS does not provide this capability.
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Using PeopleSoft Financials

Á Demo how to use/look-up ChartFields and SmartKey in PeopleSoft.

Á Demo how to enter journal entries and/or how spreadsheet upload and 
journal generator results appear in the system.

Á See Appendix Afor screenshots of the journal entry process.
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PS Report Inventory

Emory ςProject Compass Page 14

Total
New

To Be Dev
Delivered

Req Mod(s)

New
Partial
Scope GL Model

Delivered
No  Mod(s)

Delivered
Inquiry

Other -
(Not Used,

Delivered - Will Not 
Use,

On Hold,
Under Review)

Assets 96 12 81 3

Billing 60 9 51

Commitment Control 30 16 14

Contracts 5 5

Expenses 43 7 1 33 2

GL 48 3 6 39

Grants 70 21 22 1 11 7 8

Payables 156 31 95 30

Project Costing 19 3 9 7

Receivables 89 5 8 25 51

Total: 616 79 9 22 10 323 7 166
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PeopleSoft Reporting Tools

Emory ςProject Compass

Á PeopleSoft Tools:

ü nVision

ü Query/Crystal

ü XML Publisher

ü Inquiry

GAAP Reports
ÅExternal Facing
ÅBalance Sheet
ÅIncome Statements

nVision

Management Rpts.
ÅBudget vs. Actual
ÅDepartment Summary
ÅProject Summary
ÅAuxiliary Summary
ÅAgency Summary
ÅConstruction Summary
ÅTransaction Details
ÅDepartment/Project

QuerynVision

Page 15

ü Procedural Code 
(i.e., App Engine)

Analytical Rpts.
ÅLoosely Defined
ÅOther Than Budget vs. 
Actual
ÅIncludes Ad Hoc

QuerynVision

XMLPInquiry
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Reporting Tools ɀPS Query

Á Two Types:

ü Query Manager

ü Query Viewer

Á hǳǘǇǳǘ DŜƴŜǊŀǘŜŘ άhƴ 5ŜƳŀƴŘέ

Á Simple Unformatted Output

Á Can Utilize User Prompts & Inputs

Á Enhance Formatting

ü Crystal

ü XML Publisher

Emory ςProject Compass Page 16


