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Agenda

ÁReview where we are in ProjectCompass

ÁIntroduce SmartKeys for your area

ÁSmartKeys and Employee HR/Payroll Definitions

ÁSecurity & WorkflowSet-Up

ÁPeopleSoft & FAS Freezes
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Project Timeline
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Deploy &
Support

Test &
Train

Build & 
Configure

IDP &
Design

Plan &
Prepare

Phase IV -
Test & Train

&ÅÂ ȭπω ÔÏ 3ÅÐÔ Ȭπω

Phase V -
Deploy & 
Optimize

!ÐÒ Ȭπω ÔÏ .ÏÖ ȭπω

Phase III -
Configure & 

Develop
Now--ÁÙ Ȭπω

= Represents the current project phase

ExecuteLearnPlan &
Prepare

IDP, Division 
Updates

Are we really 
doing this?

PeopleSoft Users (all of us!)

Project Compass Team
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Understanding Chart of Accounts

Emory ςProject Compass

Á Chart of Accounts Basics:

ü ChartFieldsare the individual values that make up the Chart of Accounts.

ü ChartFieldsprovide a common language for classifying Emoryôs  business 

transactions and may represent different information for University and 

Healthcare users.

ü ChartFieldsprovide additional reporting categories to monitor the universityôs 

monies that are received and spent.
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ChartField Descriptions

Emory ςProject Compass

Business Unit 
(5 character)

Structural 
organization of 
ά9ƳƻǊȅέ ǊŜǇƻǊǘƛƴƎ 

entities 
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A
ll

 T
ra

n
s

a
c

ti
o

n
s

Operating 
Unit 

(5 characters)
Structure of 

departmental 
groups 

(executive levels)
Mimics  FAS Divisions 
and  Clinic Sections.

Dept ID
(6 characters)
Detailed level to 
group resources, 
employees, or 

academic & clinical 
programs for 

effective financial, 
human and 

academic mgmt.

Fund
(4 characters)

Broad restrictions 
or reporting 

requirements 
imposed on the 
funds.  Drives 

where the budget 
is loaded

Class 
(5 characters)

Functional 
classification of 

expenses 
(NACUBO 

classifications)

Account
(5 characters)

Type of activity -
asset, liability, 
fund equity, 

expenditure, or 
revenue account

Each financial transaction will include a code for 

each of these ChartFields.
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ChartField Descriptions

Emory ςProject Compass

Project Costing 
Business Unit

(5 characters)
Identifies type of Project: 

Sponsored, CIP, Non-
Sponsored
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R
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n
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e

w
)

Project
(8 characters)

Identifies such activities as 
sponsored projects, select 
non-sponsored activities, 

and capital projects.

Activity
(5 characters)

Activity ChartField is 
assigned to each Project

Each Project will also include a second set of 

ChartField codes

Business Unit 
(5 character)

Structural 
organization of 
ά9ƳƻǊȅέ ǊŜǇƻǊǘƛƴƎ 

entities 

A
ll

 T
ra

n
s

a
c

ti
o

n
s

Operating 
Unit 

(5 characters)
Structure of 

departmental 
groups 

(executive levels)
Mimics  FAS Divisions 
and  Clinic Sections.

Dept ID
(6 characters)
Detailed level to 
group resources, 
employees, or 

academic & clinical 
programs for 

effective financial, 
human and 

academic mgmt.

Fund
(4 characters)

Broad restrictions 
or reporting 

requirements 
imposed on the 
funds.  Drives 

where the budget 
is loaded

Class 
(5 characters)

Functional 
classification of 

expenses 
(NACUBO 

classifications)

Account
(5 characters)

Type of activity -
asset, liability, 
fund equity, 

expenditure, or 
revenue account
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ChartField Descriptions

Emory ςProject Compass

Program
(5 characters)

Additional ChartField used to 
capture financial information 

for a specific activity, e.g., 
commencement
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O
p

ti
o

n
a

l 

(N
e

w
)

Event
(4 characters)

Additional ChartField used 
to track specific information 

for departments

Note: EHC will only use default values in 

these ChartFields.

Business Unit 
(5 character)

Structural 
organization of 
ά9ƳƻǊȅέ ǊŜǇƻǊǘƛƴƎ 

entities 

A
ll

 T
ra

n
s

a
c

ti
o

n
s

Operating 
Unit 

(5 characters)
Structure of 

departmental 
groups 

(executive levels)
Mimics  FAS Divisions 
and  Clinic Sections.

Dept ID
(6 characters)
Detailed level to 
group resources, 
employees, or 

academic & clinical 
programs for 

effective financial, 
human and 

academic mgmt.

Fund
(4 characters)

Broad restrictions 
or reporting 

requirements 
imposed on the 
funds.  Drives 

where the budget 
is loaded

Class 
(5 characters)

Functional 
classification of 

expenses 
(NACUBO 

classifications)

Account
(5 characters)

Type of activity -
asset, liability, 
fund equity, 

expenditure, or 
revenue account

R
e

q
u

ir
e

d
 f

o
r 

P
ro

je
c

ts
 O

n
ly

(N
e

w
)

Project
(8 characters)

Identifies such activities as 
sponsored projects, select 
non-sponsored activities, 

and capital projects.

Activity
(5 characters)

Activity ChartField is 
assigned to each Project

Project Costing 
Business Unit

(5 characters)
Identifies type of Project: 

Sponsored, CIP, Non-
Sponsored

Optional Codes may be used for further tracking.
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ChartFieldMapping ɀUniversity & EHC 
(Not Including TEC & ESA)

Emory ςProject Compass

Sub

Code Descr Account Descr Balance

Fiscal/

Project

NACUBO/

Class Sr Exec Exec Div Dept SubDept TRPTI_E TRPTSCHL TRPTLINE

2410 TELEPHONE SERVICES 110075 GRANTS & CONTRACT A 456.00 F A720 1 13 1G 1620 E A 31

115101 OFFICE OCI STRAT-SCI 567.00 P A240 3 38 8X 2210

2411 EQUIPMENT CHARGES 110075 GRANTS & CONTRACT A 1,788.00 F A720 1 13 1G 1620 E A 31

110078 STUDENT FIN SVCS 1,899.00 F A640 1 13 1G 1630 03 E A 29

110074 PAYROLL 2,010.00 F A720 1 13 1G 1630 02 E A 30

110071 FINANCIAL OPS 2,121.00 F A720 1 13 1G 1630 E A 29

115101 OFFICE OCI STRAT-SCI 2,232.00 P A240 3 38 8X 2210

256877 WOODRUFF LEADERSHIP 2,343.00 P A240 5 50 1D 0030

256884 BEHAVORIAL SCIENTIST 2,454.00 P A180 5 55 TX 5700

Dept
101000
101020
102000
103000

Operating
Unit

10100
10200
10300
10400

NACUBO/
Class
A640
A720
A740
C210

Business Unit
EMUNV
HCEHC
HCTEC
HCEUH

Fund
UR Recharge
UR Strategic Pln
UR Spns Resrch
UR Agency Fund
TR Trust Fund
PR Endowment

Account

A
ll

 T
ra

n
s
a

c
ti

o
n

s

Project Costing 
Business Unit

EMUNV
GRANT
ENDOW
HCEUH

Activity
Activity 1
Activity 2
Activity 3

Project

P
ro

je
c

ts
 O

n
ly

 

(N
e

w
)

Program
Additional ChartField used to capture 

financial information for a specific 
activity, e.g., commencement

Event
Additional ChartField used to track 

specific information for departments

O
p

ti
o

n
a
l

(N
e

w
)
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115101 OFFICE OCI STRAT-SCI 
256877 WOODFUFF LEADERSHIP
256884 BEHAVIORAL SCIENTIST

2410  Telephone Services
2411  Equipment Charges
2414  Network Services
2430  Shipping & Mailing
2440  Postage 

Note: EHC will only use default 

values in these ChartFields.
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ChartFieldMapping ɀTEC & ESA 

Emory ςProject Compass

Dept
522030 ς

Ortho 
Executive

Park

Operating
Unit

52200 -
Orthopedics

NACUBO/
Class
H100

Business Unit
HCTEC
HCESA

Fund
4100 Healthcare 
Activities

Account

A
ll

 T
ra

n
s
a

c
ti

o
n

s

Project Costing 
Business Unit

PCEHC
PCITH
PCOTH

ActivityProject

Capital Projects

P
ro

je
c

ts
 O

n
ly

 

(N
e

w
)

Program
Additional ChartField used to capture 

financial information for a specific 
activity, e.g., commencement

Event
Additional ChartField used to track 

specific information for departments

O
p

ti
o

n
a
l

(N
e

w
)
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54225 Supplies ςPatient
53600 Supplies - Other

OROROXESP

Note: EHC will only use default 

values in these ChartFields.
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