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PeopleSoft will Make Grants Easier to Manage
Question & Answer Session with Kerry Peluso

When it goes live this responsible for will be done differently after Sept. 1. Thi

= {SLIISY0SNE 9 Y-2 NFp@ddesuy wiith avkahtkriul ®pportunity to improve the

; 1/ wide Project Compass initiative  administration of sponsored projects at Emory. Prepara
£ = Will replace the separate tion and tracking of financial invoices and reports and

University and Emory many more functions will be handled and expedited

Healthcare accounting systems with the new PeopleSoft within the PeopleSoft system.

Financials system. The PeopleSoft Financials system will

standardize and automate the financial management

process for Emory, adding value to the way you work.

[

ER:What advice do you have for
: other managers as they consider

o A *  what to do to help their organiza-
| St LAY GKS t N22SOG / 2YLI iy &' Wj‘ 72’-" S 018 fprepade forikh® traksifianiioh
grants module are the staff of the Office of Sponsored u ‘£l A d <4 PeopleSoft?

Programs (OSP) and the Office of Grants and Contracts

Accounting (OGCA), who are responsible for the anel Peluso:l encourage managers throughout the University
postl 6 NR OSY(dN}f | RYAYAa&L( Nltobdcamé familtar with the cigafgesahatavilbeQ a

research and sponsored projects. occurring as a part of Project Compass. Managers shquld
encourage their staff to visit the Project Compass Web

The PeopleSoft system will integrate all sponsored site (www.compass.emory.edu), a great resource, and

research data into one system. Emory Report asked attend the upcoming learning opportunities. This will

Associate Vice President for Research Administration  allow them to become familiar with the new system and
Kerry Peluso to talk about what Project Compass means begin to prepare for the transition. Above all, |
for University grants. recommend that managers and staff keep in mind that
while this is a big change for Emory, it is a very positive
Emory ReportHow will PeopleSoft Financials impact change.
grants and sponsored research?
ER:Are you looking forward to gdive in September?
Kerry PelusoOther than for accessing historical data, the
information systems currently used for capturing and Peluso:Very much. We still have a lot of work left and
processing research and sponsored programs data will there may be some bumps in the road, as is common with
not be utilized after Sept. 1. From that date forward, the these implementations, but | am confident that this
functions handled by OSP and OGCA will be processed system and the new processes we are developing will
within the PeopleSoft system. This includes everything allow us to function much more efficiently and provide a
from the entry of proposals to the production of invoices higher level of service and information to the Emory
and financial reports. Emory faculty and staff willneedtoO2 YYdzyAleé ® ¢KS ! yAGSNRERA (GG Q&
access the PeopleSoft system to obtain information and through the implementation of PeopleSoft is something
data regarding sponsored programs. that Emory will benefit from for many years to come.

ER:How will this implementation change the way your  This article was originally published in the March 23,
offices do business on a daily basis? 2009, issue of the Emory Report (contributim
Urquhart).

Peluso:Almost every task that OSP and OGCA staff are

For more information on theOffice of Sponsored Programs (OSP) and the Office of Grants and Contracts Accounting, visit
www.osp.emory.edu or www.ogca.emory.edu.

Check out Project Compass on the web! www.compass.emory.edu
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Project Compss Leaming Forums

Do you want aneak pealat the new system?
Are you wondering how the new PeopleSoft Financials system will direxigct you?
Are you apprehensive about how timew systemwill change your everyday tasks?

If you answered yes to any of these questions,
we invite you to attend the Project Compass Learning Forums

What are the Learning Forums? Learning Forum Topics and Schedule

» The Learning Forums are a thrpart series of learning peopleSoft Financials Basics

szss;o;s dPeS|gr|1eg t; E.rowde' slta:f W':_h mcl)'rt'e d,etT”Z_ This session provides an overviewebpleSoft ChartFields,
a out ed eopie to i inanciais functionafity, incld InQ}SmartKey, how to enter a journal entry, reporting basics, and a
a system demonstration. live system demonstration.

Forums are an introduction to the scheduled * Friday, April 17 (10 am 12 pm)- School of LawTull

. . Auditorium (Third Floor).
topics. The Forums will introduce concepts and ( )
information about the PeopleSoft Financials system. Visit the Project Compass website to register NOW!
e Allthe information covered in the Forums will be made
available via the Proje€@ompass website, and will be Transacting in PeopleSoft Financials
covered in more detail during training sessions being Thjs session provides an overviewemering expense
planned for the summer. entries and the Accounts Receivable/Billing process.

e The Learning Forum is not a training clasehe

> Who should attend the Learning e Monday, April 27- School of Medicine Auditorium

(/" Forums? » Tuesday, May 5 School of Medicine Auditorium

¢ Monday, May 18 School of LawTull Auditorium

e Ifyou currently use FAS or CODA or information fromyigit the Project Compass website to register NOW!
these systemsyou will be impactedby the new

PeopleSoft Financials system. The Learning Forums will _ _ _ '
help answer questions about PeopleSoft Financials PeopleSoft Financials & Grants Impacts on the University

basics. This session provides a hitgvel overview of the Grants

_ _module and its impacts on the University.
e The sessions are open to all staff who are responsible

for completing some type of accounting transaction,

Thursday, May 28 School of Medicine Auditorium

e.g., processing payment requests, submitting e Thursday, June 4School of Law/GambrellAuditorium
expenses, entering journal entries, managing 1E
endowments, tracking financial data, etc. Registration begins the first week of May.

e We encourage anyone who attendsdoLJ & & - A G 2y €
by sharing the information with your teams, Oxford University Staff:
departments, or peers. A special Learning Forum will be held at Oxford University on

«  To make the most out of the session, an understandin’épr” 29 to discuss PeopleSoft basics and transacting in the

. . . . New system. For event details contact Margaret Dugan.
of FAS/CODA and/or various accounting functions is WSy v I g ug
helpful.

Check the Project Compass website (www.compass.emory.edu) for Learning Forum registration information.



Available Now! PeopleSoft Fundamentals Training et

Development of courseware for PeopleSoft Financials is well

underway. The training courses will be a blend of classroom LoggingInand

training, distance learning computéased training, and -

NBE F SNB y O0S daa20 I AR& ®¢ ra | F:v::;::l;.m r Nvigatingin aeau.
will be provided with a portfolio of training opportunities to Keysand PeopleSoft

More

help you prepare for the transition in September.

Project Compass

J"".““" The first PeopleSoft Financials training
EINEVY S . .
L5 course is available to you now!

ol y .. ChartFields PeopleSOft Searchingin
PeopleSoft Fundamentais a computeibased training ATy Peaplesoft
course meant to provide you with an introduction to basic Fundamentals
PeopleSoft concepts. Itis a prerequisite to all other

PeopleSoft Financials training. Undertanding
the Addingand

PeopleSoft Updating Data
PEELELS

You can acce$®eopleSoft Fundamentafsom the Project
Compass Web sifgvww.compass.emory.edu/training
dza Ay 3 82dzNJ LYGSNYySGi oNRPgaSNI® ¢KS O2dNESQa fSaazy ftAadl;
walks you through the course content. The lessons take Superylsors will be prowded.vxflth a copy of the ql_J'Z r?SUItS
between 1 1/2 to 2 hours to complete, and may be taken aby their employees as they finish the course. This will allow

e = = 4 % 4 3 4 A A~ A \
bit at a time, or all at once, whatever suits your schedule. a d_ZLJS NIJA & 2 N‘ﬁ U2 UNFOl GKSANI S
At the end of the course you will take a quiz to test your Project Compass training.

learning. SincPeopleSoft Fundamentals a prerequisite o
. . . Ready to get started? Visit compass.emory.edu to access
to all other PeopleSoft Financials courses, you must achieve ! _ _
opleSoft Fundamentalnd begin your journey with

a score of 70% or better for successful completion. You maepf _ .
. . . . eopleSoft Financials.

review the materials and take the quiz as many times as

necessary to achieve success.

/ A Brushing Up on Your Excel Skills /4

Rows, columns, formulas, sortsvhat do you think of first? Is this just a list of words or do they describe common EXcel
features? No matter what comes to your mind, these words and using Excel are an important part of managing andl
manipulating PeopleSoft Financial reports. The PeopleSoft reporting tools incorporate the use of Excel to provide you, the
user, with greater capabilities to manage and manipulate financial data. One of the PeopleSoft reporting tools, nVision, is
an Excebased tool. nVision makes use of the regular Excel features and functions, which allows you to organize apd view
@2dzNJ RFGE Ay FEYATAIN gl eao CKS y+AaAazy G222t faz |Iff¢
amounts listed in reports.

Not that familiar with Excel?5 2 y Qi ¢ 2 NNE @ ,2dz KF @S GAYS (2 GoNUzaK dzL) 2

will explain how to run and execute reports, but if you need additional practice with learning and understanding Excel,
Project Compass encourages you to take some time to familiarize yourself with the tool.

What can you do to brush up your skillsPhe Excel Help (found directly within Excel) provides a lot of great informatipn

and examples on how to perform certain functions. Look up a function in the Help feature and review thg-step

\:structions. In addition, Emory offers various Excel classes, including the IT@Emory Computer Education Program. Visi
ttp://cll.emory.edu/it/ for more information on Excel training.



http://cll.emory.edu/it/
http://www.compass.emory.edu/training

?%ﬂ SPOthght On“' Emory Express Meets

Entering Journal Entries into PeopleSoft PeopleSoft Financials

: : EMOLRY Good news from Emory Express! Over the
Journals are entries made against the PeopleSoft General oL, :
S last two years, the Emory community has

Ledger, used as an accounting tool to illustrate monetary trans-  @e <. - _
fers within or between groups in Emory. Journal entries can be ES PRESS become very familiar with using Emory
created (but are not limited) to: =cel7EECS Express to manage purchasing needs.

More recently, many of you learned how
Emory Express is used to submit payments for goods and
services, including those not initially purchased through Emory
Express. How does this translate to good news for the new
PeopleSoft Financials system? The implementation of
PeopleSoft Financials will havenénimalimpact to Emory
e Online Entry Express!
e Spreadsheet Upload
e Interfaces

e Correct or adjust prior journal entries
e Move expenses from one funding source to another
e Account for the internal sale of goods or services

The new Emory PeopleSoft Financials system includes three
methods for entering journals:

What can you expect after September 1, 2009?

There will be minimal changes to how you use Emory Express to
purchase and approve items. Just as you do today, users will
Theonline entrymethod is used by most employees responsibleontinue to shop, departments will continue to approve

for creating journals. PeopleSoft provides automatic checks t@urchases, and payments to suppliers for goods and services
validate the information entered in the journal. A journal canngiurchased will continue to be processed through Emory

be posted until the information is correct. After the journal Express.

entry is entered, it is routed to the appropriate approver for
review and approval. Departments can validate the journal
entry and then forward the paperwork/journal to the There will be two major changes for Emory Express. With the
appropriate approver to review, approve, and post the journal.implementation of PeopleSoft Financials:

Online Entry

What will change for Emory Express?

Spreadsheet Upload e Your accounting numbers will change&urrently, to process

' NBljdzSaidz dzaSNB SyaSNI I Wl
With PeopleSoft, staff will use the required SmartKey and
account number. Beginning September 1, you will no longer
dzaS WC! {Q ydzYoSNAER (2 O2YLX S
transactions.

¢CKS G0SKAYR GKS aO0OSySac¢ilfl LILIN
0KS NBljdzZAaAdAz2y adzoYAOGGSR A3
indicate this information on the requisition. If the

requisition is using a grant fund, the requisition will go

through an additional approval step (also referred to as
Interfaces workflow), where it will be checked by the Office of Grants

and Contracts to verify if the grant has expired or otherwise
cannot be used for the requisition.

Thespreadsheet uploathethod is a helpful tool when staff are
responsible for entering journal entries on a regular basis or if
the journal includes many lines. Spreadsheet upload is a new
concept, which replaces FTP processing. To utilize the
spreadsheet upload method, staff will enter the journal lines in.
an Excel spreadsheet and upload the spreadsheet to PeopleSoft.
The journal lines are validated when the journal is edit checked
in PeopleSoft. Budget checks are required before the journal is
approved and posted.

There are several journal updates that will be completed via

interfaces The journal entries are triggered from inbound

interfaces to PeopleSoft. Examples include Netcom and Campisgse minor changes to the request and approval process are

Services. critical and important enhancements to the overall
procurement and payment process.

Stay tuned to theCompass Directions Newsletter more
updates and training information as we continue to prepare
Emory for the transition to PeopleSoft.
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LOOKING FOR DIRECTIONS?

Project Compass Frequently Asked Questions

In Psychology, we commonly have grants in other As Emory plans for the transition to the new accounting
departments where we are not the primary Principal system, has there been discussion of changing dates for
Investigator. The effort may or may not have salary 9Y2NEQa FTAaOlFft eS| NK

associated with it. For various reasons, sometimes the

grants are not routed through the Collegdn order to We have received several inquiries about this topic. At this

ensure that | can find out the status of the effort and to  time, Emory is not changing the fiscal year dates.
maintain my records, | carefully read the proposal and September 1 will continue to be the beginning of the fiscal
award reports published by OSP. Wil this type of data beyear for Emory University and Healthcare.

available with the new PeopleSoft Financials system?

The plan is to continue to provide the same proposal and
award reporting data for campus staff.he monthly and
annual proposal and award data report will be available via
PeopleSoft, and can be sorted based on Operating Unit (.89 you have a question about Project Compass?
SOM, Emoary College, or SPH), as well as departmental level E-mail us at compass@emory.edu.
(e.g., EE€Dept of Psychology). The reports may look
different from what users are currently accustomed to, but

the information will be the same.

Just for Fun: Compass Challenge!
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Unscramble the Project Compass related words. The words

are found throughout this edition of thEompass Directions Café Montage:

Newsletter Answers are below. A Project Compass Q&A
When:
1. OPEFPTEOSL 6. LWOFORWK Every First Friday Morning of the Month
2. ADFLIRETCH 7. OTCACNU from 7:30 & 9 am
3. ATMKRESY 8. MERYO PEORTR Buy a cup (_Jf cof_fee and j_oielva White ,
Emory University A_ssomate VP/ControI!er,
4. NIVIOSN 9. EEHATPSERSD UDLPOA AEIDIRCT) NS BIIEEETn LS NS
Appllcatlor_ls, as they answer your _
5. SSINEBSU TUIN 10. NTINAIRG questions.Project Compass Q&A sessions

are held in Café Montage located in the
1599 Clifton Road Building.
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